Terms of Recruitment

1) Manpower at State Project Management Unit

Sl. Position No. in each Mode of
No. district Recruitment
1. Financial Management- | Ol Contractual
Specialist
2. Accountants 02 Contractual
3. Project Associate 01 Contractual
4, Secretarial Assistant/ 01 Contractual
Data Entry Operator
1) Manpower at District Level Help Desk
Sl. Position No. in each Mode of
No. district Recruitment
1. District Coordinators (5) | 1 per District Contractual
2. Project Assistants (5) 1 per District Contractual
IlI) Manpower at Block Level Help Desk
Sl. Position No. in each Mode of
No. district Recruitment
1. Block Coordinators (28) 1 per Block Contractual
2. Project Assistants (52) 1 per Block Contractual
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District Rs. 30,000/- per Graduate or Certification / e 4 vyears experience in| 1. Supporting training of Block helpdesk in
Coordinator month. Diploma in Computer Science application maintenance ICT-RTM.

or IT and support. 2. Supervise Block helpdesk.

) | Formal training on IT/ | 3. Support District level ICDS officials on
. * At least 2 years experience in computer usage of CAS system.
?;nualf increase @ application  maintenance  &| o Experience working with | 4.  Escalate issues as needed.

o of remuneration|  support. . technology and software | 5. Logging and managing issues in the
m?{ i be grantetd, * Good _ors_l a|2|(|j _ erltteln application support Issue  Tracker application ~ (CAS
subje 0 communication skills in loca f ot
pergormance. language. * Proven ability to 6 gfg\l/lifjaetlgga'eral application support i.e

¢ Computer literacy must. successfully handle | ™ solve issues escalated from Block level

* Willingness to travel a must. muitiple  tasks within - a in regard to mobile application, web

e Mandatorily local candidates team environment a Iic%tion oF reportin '
should be engaged. * Great attention to detal 7 Es'?end help for Izst/st?)ien hones

e Age should be below 35 years and problem solving skills 8. Moni P O P )

. itor worker activity reports.
9. Follow up on actions from activity
reports.
10. Any other tasks that may be assigned
by the Director.
District Project | Rs.  18,000/-  per Graduate Degree/Post Graduate e 3 years experience of | 1. Support and supervise timely
Assistant month. Diploma in Management/ Sodial working in social program. implementation of all Mission activities

Sciences/ Nutrition e Experience of working on in the district.

! Government Programs in 2. Facilitate and participate in all capacity

: e Minimum 2 r work the social sector -Health, building initiatives undertaken within
é‘l?/:l:)?"lrer:qn;rﬁ?:teion@ exper?ence Ofy s capasity Nutrition, Education, the project at district and block levels.

may be granted, building, with supervisory |  Water and Sanitation 3. Periodically assess capacity building

subject to performance|  skills needs of district and block level ICDS

e Good oral and written staff and functionaries and organize
communication skills in local and faciI_itate relevant trainings as per
language and fair skills in the guidance of the DPO and
English Comm|SS|on¢r/D|redor, ICDS.'

e Good computer 4. Ensure timely completion and
skills/knowledge of monitoring of planned community
internet/email mobilization activities within the district

e Ability to work in a team and to s_trengthen the demand for ICDS
willingness to travel Services.
extensively.

e Mandatorily local candidates

should be engaged.

Age should be below 35 years




5. Make regular monitoring and
supportive supervision visits within the
district to provide on-site support to
CDPOs and the ICDS Supervisors to
ensure all project activities are
completed as per schedule.

6. During monitoring and supervision
visits review and ensure maintenance
of reporting formats for all Mission
activities.

7. Ensure effective coordination between
the existing ICDS programme activities
and project activities, wherever
required, in collaboration with the DPO.

8. Ensure collation of Utilization
Certificates from Aanganwadis for
activities under the Mission and their
correct aggregation at the CDPO and
DPO levels.

9. Prepare monthly progress/monitoring
reports in the prescribed formats for
project activities and submit the same
to the DPO and Commissioner/Director,
ICDS.

10. Coordinate with the related line
departments at the district level for
facilitating convergent/ multi-sectoral
activities under the Mission.

11. Facilitate engagement with potential
civil society organizations, NGOs, etc.
for partnership and support for project
implementation.

12. Any other task assigned by DPO.




Block
Coordinator

Rs. 20,000/- per
month.

Annual increase
3%
may  be
subject

performance.

@

of remuneration
granted,

to

Graduate.

e Good

At least 2 years experience of
working with technology and
software application support
oral and written
communication in local language.
Mandatorily local candidates
should be engaged.

Age should be below 35 years

Formal training on IT/
Computer.

Worked with front line
workers in any Social
Development Program of
Government.

Proven ability to
successfully handle
multiple tasks within a
team environment
Attention to detail
problem solving skills

and

10.

Supporting training of AWWSs and
Supervisors in  Information and
Communication Technology enabled
Real Time Monitoring (ICT-RTM).
Monitoring usage of ICT-RTM by AWWs
by using CAS Reports and follow-up on
low usage.

Providing in-person and over-phone
troubleshooting support to users facing
hardware or software problems with
mobiles, tablets and basic issues with
CAS application.

Logging issues in the Issue Tracker
application, which is part of CAS.
Training reinforcement to AWWs
identified as low performers using CAS
Reports.

Providing performance feedback to
AWWs,

Submitting phones to Original
Equipment Manufacturer (OEM) for
hardware replacement and repair.
Escalation of issues to Block/District
Coordinator via the Issue Tracker
application. Criteria for escalation will
be defined in CAS Guidelines.
Supporting Block level ICDS officials on
usage of CAS system.

Any other task as indicated by CDPO.




Block Project
Assistant

Rs. 15,000/- per
month.

Annual increase

@

3% of remuneration

may be granted,
subject to
performance.

Graduate.

e At least 1 year experience of
working with Community/Local

Government .
e Good oral and written
communication in local
language
e Mandatorily local candidates

should be engaged.
e Age should be below 35 years

. Worked with front line

workers in any Social
Development Program of
Government.

Proven ability to
successfully handle
Multiple task with a

team environment
o Attention to detall
and problem solving skills.

Supervising overall implementation of
the Mission activities in the block.

Organization/facilitation of the trainings
of the ICDS Supervisors and AWWSs in
coordination with the District Team.

Making regular supportive supervision
visits to AWCs, provide on-site support
to AWWSs and monitor implementation.
Preparing monthly progress/monitoring
reports in the prescribed format and
submit the same to the District
Coordinator; etc.

Any other task as indicated by CDPO.
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Block Help Desks - Name of the Blocks and No. of posts

No. of
SL.LNo | Name of the Project Cl\j) (:):cfiz::(c)l:s Prf)ject Total
Assistants
Ramanathapuram
1 Bogalur 1 1 2
2 Kadaladi 1 1 2
3 Kamuthi 1 1 2
4 Mandabam 1 1 2
5 Mudhukulathur 1 1 2
6 Nainarkovil 1 1 2
7 Paramakudi 1 1 2
8 R.S.Mangalam 1 1 2
9 Thirupullani 1 1 2
10 Thiruvadanai 1 1 2
11 Ramanathapuram 1 1 2
Thiruvallur
12 Ellapuram 1 1 2
13 Gummudipoondi 1 1 2
14 Kadambathur 1 1 2
15 Minjur 1 1 2
16 Pallipet 1 1 2
17 Poonamallee 1 1 2
18 Poondi 1 1 2
19 R.K.Pet 1 1 2
20 Sholavaram 1 1 2
21 Thiruvallur 1 1 2
22 Tiruthani 1 1 2




23 Tiruvalengadu 1 1
24 Villivakkam 1 1
Thiruchirapalli
25 Anthanallur 1 1 2
26 Lalgudi 1 1 2
27 Manaparai 1 1 2
28 Manikandam 1 1 2
29 Mannachanallur 1 1 2
30 Marungapuri 1 1 2
31 Musiri 1 1 2
32 Pullambadi 1 1 2
33 T.Pettai 1 1 2
34 Thiruverumbur 1 1 2
35 Project-1 1 1 2
36 Project-2 1 1 2
37 Thottiyam 1 1 2
38 Thuraiyur 1 1 2
39 Uppiliyapuram 1 1 2
40 Vaiyampatti 1 1 2
Triunelveli 1 1 2
41 Alankulam 1 1 2
42 Ambasamudram 1 1 2
43 Seranmagadevi 1 1 2
44 Kadayam 1 1 2
45 Kadaiyanallur 1 1 2
46 Kalakkadu 1 1 2




47 Keezpavur 1 1 2
48 Kuruvikulam 1 1 2
49 Manur 1 1 2
50 Melethanallur 1 1 2
51 Nanguneri 1 1 2
52 Palayankottai 1 1 2
53 Pappakudi 1 1 2
54 Radhapuram 1 1 2
55 Sankarankoil (R) 1 1 2
56 Sankarankoil (G) 1 1 2
57 Senkottai 1 1 2
58 Thenkasi 1 1 2
59 Thirunelveli(G) 1 1 2
60 Valliur 1 1 2
61 Vasudevanallur 1 1 2
Kanniyakumari
62 Nagarkoil 1 1 2
63 Thovalai 1 1 2
64 Agatheeswaram 1 1 2
65 Thakkalai 1 1 2
66 Munchirai 1 1 2
67 Thiruvattar 1 1 2
68 Killiyur 1 1 2
69 Melpurarm 1 1 2
70 Kurunthankodu 1 1 2
71 Rajakkamangalam 1 1 2




Virudhunagar

72 Aruppukottai 1 1 2
73 Kariyapatti 1 1 2
74 Narigudi 1 1 2
75 Rajapalayam (U) 1 1 2
76 Rajapalayam (R) 1 1 2
77 Sattur 1 1 2
78 Sivakasi 1 1 2
79 Srivilliputtur 1 1 2
80 Thiruchuli 1 1 2
81 Vembakottai 1 1 2
82 Virudhunagar 1 1 2
83 Watrap 1 1 2
Total 83 83 166




